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 Resubmit a Returned Requisition  

 

Initial Login 
To login, access TCU portal via the following URL: Jaggaer - Prod - Sign In 

  
 
  

https://protect-us.mimecast.com/s/vnN4CQW8JNT6JlvMix2hmI?domain=tcu.okta.com
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Finding a Returned Requisition When a requisition that you submitted has been returned, it can be accessed by 

selecting the action items flag in the top right of the page, then by clicking “My Returned Requisitions” from the 

dropdown.  

 

 

You will be taken to a list of your draft carts. Find the returned item in the list and click “View”. 

 

 

Your requisition has been returned to draft and can be updated before resubmission. 
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Clicking “Comments” near the top of the page will allow you to view any comments made by the approver who returned 

the requisition. 

 

 

Once any necessary edits have been made, you can resubmit the requisition by clicking the “Place Order” button in the 

top right of the page. 

 


